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1 Introduction to OutlookPoint

When OutlookPoint is installed on your computer you can start Microsoft Outlook and you will see a new
item called OutlookPoint in your Outlook menu at the top. This means that OutlookPoint is completely

installed in your environment and that you can now start configuring your OutlookPoint program.
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OutlookPoint allows you to select one or multiple folders that will be monitored for its content. This
content will be written to a Microsoft Access database for querying.
The following Outlook folders are supported:

e Mail

Calendar
e Contacts

e Notes

Tasks
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2 Setting up a mail folder

Choose to synchronize a mail folder when you want to save mail messages to your OutlookPoint

database.

[ Inbox - Microsoft Outlook

! File Edit View Go

Tools  Actions  Help Q!.I‘ttookPuinlh

=X

Type a question for help =

igdNew + | @ 23 X | ChReply (58 Replyto Al Settings L Send/Receive - [ | [ Search addressbocks - | @ -
View activity
Mail « ||[3 Inbox <«
= Website
Favorite Folders ® | earch Inbo
0 - - Help ;'
Arranged By: Date | Ne 3
Check for update [w]
Mail Folders 3 There are no items { o
Z view, About W
] Al Mail Items - &
- X
=2 €5 Personal Folders
(5] Deleted Items
[\ Drats i
[ Inbox z
= P =
(g Junk E-mail =
E b
3 outbox H
[ RSS Feeds :
= Sent Items
@ [@ Search Folders v
g
-3
,,,,, g
T
-~ Mail =
)
&
I Tasks
Wl Ca () 1
0 Htems

Click OutlookPoint from the menu bar and select Settings.

Settings
- Calendar
- Contacts
- Tasks
----- Mates

Add T |

Cancel |
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Click on the first entry (Mail) in the tree at the left to select the mail configuration. Click Add to add a

new mail setup.

Settings g|
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Add Remove Cancel
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The properties of a mail folder you can set are:

Description
Database Set the database where OutlookPoint should save the
information.
Days back Specify how many days in the past you want to go back

when selecting mail messages. All mail messages within
this specified range are processed.

Enabled Include or exclude processing of this folder.
Folder Select the folder you want to monitor.
Name Set a name or description for this folder synchronization.

An empty OutlookPoint database can be found at
C:\Users\[username]\AppData\Roaming\PresentationPoint\OutlookPoint (Vista) or
C:\Users\[username]\Application data\PresentationPoint\OutlookPoint (XP). You can make copies of this

database or move it elsewhere.
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3 Setting up a calendar folder

Choose to synchronize a calendar folder when you want to save appointments to your OutlookPoint

database.
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Click the Calendar item in the tree at the left to select the calendar configuration. Click Add to add a new

calendar setup.

Settings
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Folder
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Cancel
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The properties of a calendar folder you can set are:

Description

Database Set the database where OutlookPoint should save the
information.
Days back Specify how many days in the past you want to go back

when selecting appointments. All appointments between
the Days back and Days forward setting will be included in
the processing

Days forward

Specify how many days in the future you want to go
forward when selecting appointments. All appointments
between the Days back and Days forward setting will be
included in the processing.

Enabled Include or exclude processing of this folder.
Folder Select the folder you want to monitor.
Name Set a name or description for this folder synchronization.
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4 Setting up a contacts folder

Choose to synchronize a contacts folder when you want to save contacts to your OutlookPoint database.
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Click the Contacts item in the tree at the left to select the contacts configuration. Click Add to add a new

contacts setup.
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Folder

Selectthe Outlook folder youwould like to monitor,
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The properties of a contacts folder you can set are:

Description
Database Set the database where OutlookPoint should save the
information.
Enabled Include or exclude processing of this folder.
Folder Select the folder you want to monitor.
Name Set a name or description for this folder synchronization.
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5 Setting up a tasks folder

Choose to synchronize a tasks folder when you want to save tasks to your OutlookPoint database.
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Click OutlookPoint from the menu bar and select Settings.
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Click the Tasks item in the tree at the left to select the tasks configuration. Click Add to add a new tasks

setup.

Settings
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Selectthe Outlook folder youwould like to monitor,
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The properties of a tasks folder you can set are:

Description

Database

information.

Set the database where OutlookPoint should save the

Days back

range are processed.

Specify how many days in the past you want to go back
when selecting task entries. All tasks within this specified

Enabled

Include or exclude processing of this folder.

Folder

Select the folder you want to monitor.

Name

Set a name or description for this folder synchronization.
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6 Setting up a notes folder

Choose to synchronize a notes folder when you want to save notes to your OutlookPoint database.
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Click OutlookPoint from the menu bar and select Settings.

Settings
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- Cantacts
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Click the Notes item in the tree at the left to select the notes configuration. Click Add to add a new notes

setup.
Settings E|
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Mame Mew notes folder

Folder

Selectthe Outlook folder youwould like to monitor,
Add Remove Cancel

The properties of a notes folder you can set are:

Description
Database Set the database where OutlookPoint should save the
information.
Enabled Include or exclude processing of this folder.
Folder Select the folder you want to monitor.
Name Set a name or description for this folder synchronization.
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7 Running OutlookPoint

When you have selected the folder(s) you would like to monitor, OutlookPoint will start processing all
items of the selected folder(s) and write the information into the selected OutlookPoint database(s).

You can click OutlookPoint > View activity to monitor the OutlookPoint process and events.

OutlookPoint activity

12:45:38 Starting OutlookPoint

12:45:38 Using configuration file OO Documents and Settingstlimited Application
Data'\PresentationPoint’ OutlookPoint OutlookPoint.xml

12:45:38 Using default database ChDocuments and Settingstlimited Application
Data'PresentationPoint OutlookPoint OutlookPaint.mdb
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8 Logging

A detailed logfile about the activity of the OutlookPoint add-on is written to your file system. In that
given folder, you will find a logfile for each day with a maximum of 15 days. The location of this folder is

C:\Users\[username]\AppData\Roaming\PresentationPoint\OutlookPoint.

Note: For older XP systems this folder location corresponds to C:\Documents and Set-
tings\[username]\Application Data\PresentationPoint\OutlookPoint.

-
MName Size

|| Logfile 20090504.lag 222 KB
|| Logfile 20090505.lag 126 KB
|| Logfile 20090506.lag 0KB
B Music 2 OutlookPoint.Idb 1KB

More » OutlookPoint.mdb 1,572 KB

Folders v | 2 OutlockPointxml 3KB

Favorite Links
Ei Documents
E Pictures

. Microsoft -

.. Microsoft Corpora

. MNero

.. pdf995

.. Player5DKTest

. PresentationPoint
.. iPoint Enterprise
.. iPaint Player
. iPoint Scheduler
.. iPaint Screen Sav
.. iPoint SDK Playel
. iPoint Server

. NewsPoint
. QutlookPoint
. PlanPoint

6 items
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